	[bookmark: OLE_LINK4]PROGRAMME MAKING& SPECIAL EVENTS
 PART 1 – LICENCE APPLICATION FORM
	Visit us at 
www.jfmg.co.uk

	Please read the guidance notes
before completing this form.
	



When first applying complete Part 1, (Licence application) AND Part 2 (Frequency Application)
For subsequent requests, fill in part 2 ONLY

A.	Who is the Licence to be issued to?
	
	
	

	Family name 
or Organisation
	
	

	
(if applicable)
	
	

	First names
(if applicable)
	
	

	
	
	

	Address
	
	

	
	
	

	City or Town 
	
	
	County
	
	

	
	
	

	Postcode
	
	
	Telephone
	
	
	Fax
	
	




B. Where should we send the Licence and who should we contact for licence  renewal or general correspondence?

	Please tick
	As above in 
Section 1?
	
	
	As below?
	
	
	
	

	
	
	

	Family name
	
	

	
(if applicable)
	
	

	First names

	
	

	
	
	

	Address
	
	

	
	
	

	City or Town
	
	
	County
	
	

	
	
	

	Postcode
	
	
	Telephone
	
	
	Fax
	
	



C. Please provide an e-mail address to set up your Web account

	



D. Do you wish to receive e-mail updates from JFMG?
	Tick
	


E. Declaration
I request a licence to be issued as detailed above. 
I understand that no JFMG frequency may be used until assigned by a licence schedule.
I have read and understand the accompanying notes.

	Signed
	
	Name
	
	Date

	
	
	
	
	




Guidance Notes for Licence Application


Use this form to apply for a Programme Making or Special Events licence. 


· A licence is issued free of charge at the same time as your first frequency assignments, and is usually valid for one year.


· When the licence is issued, you will be assigned the frequencies you require (if available) on a “Schedule 2” to the licence. These assignments are chargable.


· Subsequent frequency assignments are issued to you on a “Notice of Variation” to the licence. These assignments are chargable.


· Any use you make of JFMG frequencies must comply with the terms and conditions of the licence, the “Schedule 2” and/or any “Notice of Variation”



Section A - Licensee’s details:

Please provide details of the individual, partnership, company or incorporated association who will legally be responsible for ensuring licence conditions are observed. 


Section B – Administrative details

Please provide the name and contact details of the person who we should contact when your licence is due for renewal



Please send the completed form to us at:

JFMG Limited
UK House, 4th Floor
2 – 5 Great Titchfield Street
LONDON  W1D 1NN


Or fax to:-  020 7299 8661


If you have any queries about this form or about Programme Making and Special Events licensing, please contact us on:

Telephone: 020 7299 8660
Fax: 020 7299 8661
Email: info@jfmg.co.uk
Web: www.jfmg.co.uk





EFxx_xx Special Event  Application Form  (Draft)	Page 1 of 5
	Visit us at www.jfmg.co.uk

	Licensee/Company
	

	Office Contact name
	
	Phone
	

	On site contact name
	
	Operational Phone
	

	Programme or Event
	

	Overall Period Of Operation
	Start Date & Time
	
	
	Finish Date & Time
	
	

	Payment Information
	Tokens or Credit Card?
	Card Number
	Expiry
	Name on the Card
	Signature

	
	
	
	
	
	

	

	Frequency Information



	Location Of Use
	Transmit Site
	Receive Site
	Frequency
	Air to Ground?
	Type (Camera, Link, Duplex, Simplex or Data)?
	If Duplex What is the frequency Pair?
	Base Tx or Mobile Tx
	Alternative frequency range if preferred is not available
	Effective RadiatedPower
	Start Time & Date
	Finish Time & Date

	
	NGR or Post Code
	NGR or Post Code
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	



Guidance Notes for Frequency Assignment Application

Please supply the fullest possible information in order that we may give you the most appropriate frequency assignments. The details which we require are:

Contact name and numbers: In case we have any queries about your request. The confirmation of assignment will be sent to this person, normally by fax.

Operational phone: – a number we can use to contact the operator whenever the equipment is in use. A mobile number is acceptable for this purpose.


Dates: The start and finish Dates of the operation. If it lasts for more than one day, state the operational times for each day. (Transmitters should not normally be left running if not in use and unattended). All transmissions MUST be included, including equipment setup and testing.

Location: Please include the full adress of the venue or  National Grid Reference or full postal address including Post Code.

Frequency Information Page: Please fill in all details of requirement including all of the parameters.

Notice: Please give us as much notice as possible of your requirement, particularly if you need airborne clearance or if there are other special factors. If you need more space for details, please use an additional sheet. All requests must be signed and dated.

PAYMENT OF FEES

Please ensure that the correct fee is included. If you are not sure of the right amount, call us for advice. Fees should be paid by debit cards or Visa / Access / Mastercard / American Express credit cards. 

We are not allowed to issue assignments until payment has been received by JFMG

MAKING THE APPLICATION

Post or fax the request form to the JFMG Central Office on the number given below.


No frequency may be used until assigned by JFMG, and any use you make of JFMG frequencies must comply with the terms and conditions of the licence, the “Schedule 2” and/or any “Notice of Variation”

	UK House, 4th Floor
	Phone:
	020 7299 8660

	2-5 Great Titchfield Street
	Fax:
	020 7299 8661

	London W1D 1NN
	E-mail:
	admin@jfmg.co.uk

	
	Web site:
	www.jfmg.co.uk

	
	Out-of-hours Emergency Co-ordinator:
	07866423619

	
	

	Office Hours
	Mon – Fri, 0900 – 1800, excl Public Holidays



